BO TAI NGUYEN VA MOI TRUONG

CUC CONG NGHE THONG TIN

TAI LIEU HUONG DAN SU DUNG

TAI KHOAN

HE THONG DICH VU CONG TRUC TUYEN BQ TAI NGUYEN VA MOI TRUONG

Ha Noi - 2017




Tai liéu huong dan sir dung

1.
2.

:'>.°°!\’!"<!\’!‘

MUC LUC
GHOT thICU ... s 3
Huwéng din truy cap va ding nhap hé thong............cccooocveeeiveieieeeee, 3
TIUY CAP VA0 N8 thONE. .. .eveeeeeeeeeee ettt 3
DANE NhAP VA0 D8 thONE ... 3
Huong din ding Ky t2i KROAN ..............cccocovevivieieeceeeee e, 5
Dang Ky tai KhoAn TO CHAITC ........c.vvveereeriesesesiceeseesese s sessesiesessessse s 6
Dang ky tai Khodn CA nhan.........cocvviiiiiiiii e 8
Cap nhét thong tin tai KhoaAn ... 10
ThOng tin CA NhAN........ccoociiii 11
DT MAL KRAW.....vevoiriiinii s 13
QUAN LY P tIMN.eiiiiiiiiiiie ittt 13
QUAN 1Y CHTE KY S8 vvvvevivieveeiceieeeeeesesee s tes st 14

Trang: 2/15



Tai liéu hwéng dan sir dung

I.  Giéi thiéu
Hé théng dich vu cong truc tuyén Bo Tai nguyén va Moi truong 13 hé théng giao
dich dién tir trén moi trudong mang thuc hién cac thu tuc hanh chinh thude tham quyén

cua B9 Tai nguyén va Moi trueong tai dia chi http://dvctt.monre.gov.vn

T chtrc, ca nhan thyc hién tha tuc hanh chinh qua H¢ théng dich vu cong truc
tuyén ctia Bo Tai nguyén va Moi truong.

Tai liéu nay huéng dan t6 chirc, ca nhan thao tac cac thong tin tai khoan dé thuc
hién céc dich vu cong truc tuyén.
Il. Hwéng din truy cip va ding nhip hé thong

1. Truy cip vao hé thong

Tt trinh duyét Web, dé truy cap vao hé théng Céng dich vu cong truc myén Bo

Tai nguyén va Moi truong ngudi ding can gd dia chi http://dvctt. monre.gov.vn/.

Man hinh trang chu hién thi:

CONG DICH VU CONG TRUC TUVEN

DICH VU CONG TRUC TUYEN  NOP HO SO TRUC TUYEN  HU'ONG DAN SIF DUNG  LIEN HE

TRA CUPU KET QUA HO SO DICH VU CONG TRUC TUYEN

Vui Iong nhap ma tra ciru hé so va nhan nat tra Céng dan, té chirc dang ky stv dung dich vy cong trye tuyén clia céc linh vy tai day.
ciru dé biét két qua hd so ciia quy vi dén thoi diém
hién tai.

TiM KIEM
" (- S 5 il
Dat dai = Moitrrong { ¥ Dia chat va khoang san
@ Tai nguyén nworc @ KTTV va Bién doi khi hau @ Do dac va ban do

/€23 Biénva hi déo Vién thém Linh vic téng hop
=

BO TAI NGUYEN VA MOI TRUONG
Gidy phép sé: 37/GP-TTBT do BS TTTT cép ngay 21/8/2014

Chiu trich nhiém chinh: Ong Tang Thé Curémg, Chanh Vn phang B6 TNMT Email:
Ghi r& nguén khi phat hénh lai théng tin tir Céng Théng tin dién tir ndy

2. Ding nhip vao hé thong

T chtrc, c4 nhan d3 c6 tai khoan thi sir dung tai khoan dé dang nhap vao Cong

dich vu cong truc tuyén. Thao tac dang nhap nhu sau:

- Budc 1: Tai man hinh trang chu = Nhin vao nat 228™& | & g6c phai phia

trén man hinh -> Hién ra trang dang nhap:
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Tai liéu hwéng dan sir dung

BO TAI NGUYEN VA MOI TRUONG

~ HETHONG
XAC THUC NGUOI DUNG

Nhap tén tai khoan

Nhép mét khau

DANG NHAP

- Buéc 2: Tai man hinh Hé thong xac thuc nguoi dung, nhap cac thong tin

dang nhap:

e Nhap tén tai khoan: Nhép tén tai khoan cua nguoi dung

e Nhip mit khau: Nhap mat khau

BO TAI NGUYEN VA MOI TRUONG

~ HETHONG
XAC THUC NGUOI DUNG

tc_hoanggia|

DANG NHAP

- Bude 3: Nhan nit - Hé thng hién thi giao dién sau Trang chu
sau khi dang nhap thanh cong nhu hinh dudi
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Tai liéu hwéng dan sir dung

f 4 Dang nhap
b 2 v . thanh cong
v CONG DICH VU CONG TRUC TUYEN ;

b4

# DICHVUCONGTRUCTUYEN NOPHO SOTRUCTUYEN HUONGDANSUDUNG  LIENHE

TRA CUU KET QUA HO SO DICH VU CONG TRUC TUYEN

Vui I6ng nhap ma tra ciru hd so'va nhén nit tra ciu Cong dan, tb chirc dang ky st dung dich vu cong truc tuyén cla cdc finh vuc tai day. |
@é biét két qua hd so clia quy vi dén thoi diém hién

tai.
Nhép tén dich vu céng truc tuyén TiM KIEM
e Dét dai 6 MGi truong @ Dia chat va khoang san

0 Tai nguyén nuwéc @ KTTV va Bién déi khi hau @ Do dac va ban dé

=) siénvahiidio o Vién tham e Linh virc téng hop
=7/

BO TAI NGUYEN VA MOI TRUONG

Gidy phép sb: 37/GP-TTBT do BS TTTT cAp ngay 21/822014

I11. Hwéng din ding ky tai khoan

Muc nay hudng dan thuc hién tao tai khoan sur dung trén H¢ théng dich vu cong
truc tuyén d6i voi To chire, ca nhan chua c6 tai khoan.

- T6 chirc, c4 nhan nhap ddy du thong tin theo yéu cau trén Hé thong

- Hé thong thong bao tai khoan truy nhap ban dau qua thu dién tir hodc tin nhin
trén dién thoai theo dang ky cua t chirc, ca nhan.

Tai man hinh trang chii -> Nhan vao nat 23nek > Hg thong hién thi giao dién

thong tin dang ky cta T6 chirc/Ca nhan.

> TRUC TUYEN

# DICHVUCONGTRUCTUYEN NOPHOSOTRUCTUYEN  HUONGDANSUDUNG  LIENHE

Té chire Ca nhan

Tén td chic * M3 sd thué: *

Tén tiéng anh: Tén viét tat:

SH GPEKKD/S6 QB thanh lap * Ngay cap *

Noi cdp/Noi ra quyét dinh: * Béi twong thue hign: * Doanh nghiép v
Dia chi: * 56 dién thoai:

Tén dang nhép: * E-mail: *

Mat khdu: * Nhip lai mat khau: *

Xac nhén dang ky: *
) ok Toi khéng phai 1a ngudi
méy

Ding ky tai khoan
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Tai liéu huong dan sir dung

Tai man hinh thong tin dang ky, hién thi Tab mac dinh | ° ™ |13 thong tin

dang ctia T6 chire. Mudn chon théng tin ding ky ctia Ca nhén thi kich chudt vao Tab

a nhan .
C4a nhan \[% -> Hién thi man hinh thong tin dang ky cia Ca nhan:

| Té chirc || C nhan |

Ho tén: * L\)
Bl tong thuc hién: * Céng dan v S5 CMTND/ Sé thé can cude
Ngay sinh: * Gioi tinh: * Nam v
S6 dién thoai: *
Bia chi thuéng tri: *

Tinh ¥ Huyén v Xi v
Tén dang nhap: * E-mail: *
Mat khau: * Nhip lai mét khdu: *
Xac nhan dang k- Toi khéng phai 13 ngudi ™

may
1. Piang Ky tai khoan Té chirc
Thao tac dang ky tai khoan ctia T6 chirc nhu sau:

- Buoc 1: Tai man hinh thong tin dang ky cua T6 churc thuc hién nhap dﬁy du

thong tin cho T6 chuc:

Té chirc || Cé nhan
Tén to chire: * Ma sb thué: *
Tén tiéng anh b Tén viét tat:
Sb GPBKKD/SS QB thanh lap: * Ngay cép: *
Noi cap/Noi ra quyét dinh: * Déi tuong thuc hién: * Doanh nghiép v
Dia chi: * S6 dién thoai:
Tén dang nhap: * E-mail: *
Mat khau- * Nhap lai mat khdu: *
Xac nhan dang ky: *

9ky Téi khéing phai la ngudi ™~
may

e Tén to chirc: Nhap Tén to chirc

e Mai sd thué: Nhap M s thué
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Tai liéu hwéng dan sir dung

Tén tiéng anh: Nhap thong tin Tén tiéng anh

Tén viét tit: Nhap Tén viét tit

S6 GPPKKD/ S6 QP thanh lap: Nhiap S6 GPPKKD/ S6 Qb
thanh lap

Ngay cap: Nhap Ngay cip

Noi cap/ Noi ra quyét dinh: Nhap Noi cdp/ Noi ra quyét dinh
Péi twong thue hién: Nhap Ddi tuong thuc hién

Pia chi: Nhap Dia chi

S6 dién thoai: Nhap S dién thoai

Tén dang nhap: Nhap Tén dang nhap

Email: Nhap dia chi Email

Mat khau: Nhap Mat khau

Nhip lai mat khau: Xac nhan lai mat khau

X4c nhan dang ky: Nhap Xac nhan dang ky

* Cha y:

- Cac trudng danh dau (*) 12 trudng bt budc phai nhap

- Can nhap ding dia chi Email dé nhan cac thong tin phan hdi tir Bo Tai

nguyén va Méi truong.

*
@ CONG DICH VU CONG TRUC TUYEN
g

# DICHVUCONGTRUCTUYEN NOPHOSOTRUCTUYEN HUONGDANSUFDUNG  LIENHE

T6 chirc Ca nhan

Tén té chie: * Céng ty TNHH Hoang Gia M3 sb thué: 242342342

Tén tiéng anh Céng ty TNHH Hoang Gia Tén viét tat: Céng ty TNHH Hoang Gia
S5 GPEKKDIS6 Q8 thanh 13p: * 34234234234 Ngay cap: * 201012017

Noi cip/Noi ra quyét dinh: * S& k& hoach dau tw TP Ha Ngi Déi tuong thue hign: * Doanh nghiép

Dia chi: * S5 23 Ngoc Ha, P Ngoc Ha, Ba Binh | 86 dién thoai: 0437558225

Tén dang nhap: * heanggia E-mail: * dvemonre2016@gmail com

Mat khau: *

Xac nhan dang ky: *

Nhap lai mat khdu: *

v T6i khdng phdi 1a ngubi ™
ma; I —

Bang ky tai khoan

- BuGe 2: Nhén nat dé luu thong tin -> Ha théng s& guri mot

yéu cau xac thyc dén dia chi email ma t6 chiic da cung cap khi dang ky. To chiic mo

email nhan dugc c6 ndi dung nhu sau:
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Tai liéu huong dan sir dung

Kinh g hoanggia
Cdng dich vu cong truc tuyén BS Tai nguyén va Méi tredng da nhan duoc théng tin khai bio md tai khodn cla Quy vi.
Tai khoan: tc_hoanggia cla Quy vi 3 dwoc tao thanh cong

s/KichHoatTaiKhoan.aspx?tok: KIY 10 +7Nf3EL
I2\/RP\/ObtXxkrRE8\/rrie+miOmJANGtFnsg2+

ong kich hoat tai khoan tai Gay<htf

D& hoan thanh viéc dang ky
Q OOK/dwxanwOHkMd4tBZGBwNOna

slesPNSeGIBUAP

Quy vi lvu y: Day Ia emai tra I6 tw 36ng, xin vui Idng khéng tra 161 email nay.

Nhan chudt tai link duoc cung Cép trong email dé kich hoat tai khoan -> Hoan
thanh viéc diang ky tai khoan. T chtc s& dang nhap duoc vao hé thdng véi tai khoan
da dang ky.

2. Pang Ky tai khoian Ca nhan
Thao tac dang ky tai khoan cta Ca nhan nhu sau:

-Buée I: Tai man hinh thong tin dang ky ctua Ca nhan thuc hién nhap day du

thong tin cho Cé nhan:

Té chirc || C nhan

Ho tén: * L\)
Bl tong thuc hién: * Céng dan v S5 CMTND/ Sé thé can cude
Ngay sinh: * Gioi tinh: * Nam v
S6 dién thoai: *
Bia chi thuéng tri: *

Tinh ¥ Huyén v Xi v
Tén dang nhap: * E-mail: *
Mat khau: * Nhip lai mét khdu: *
Xac nhan dang k- Toi khéng phai 13 ngudi ™

may
BDéng ky tai khoan

e Ho tén: Nhap thong tin Ho tén

e Doi twong thue hién: Nhap thong tin D6i trong thyc hién

e S6 CMTND/ S6 thé cin cuée: Nhap S6 CMTND/ S6 thé cian cudc
e Ngay sinh: Nhip Ngay sinh

e Gidi tinh: Chon Gio1 tinh

e S6 dién thoai: Nhap S6 dién thoai

e Dia chi thuwdng tri: Nhap Dia chi thuong tra

e Tén dang nhap: Nhap Tén dang nhap
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Tai liéu hwéng dan sir dung

e Email: Nhap Email
e Mat khau: Nhap Mat khiu
e Nhip lai mat khau: X4c nhan lai mat khau
¢ Xac nhan dang ky: Xac nhan lai dang ky\
* Chua y:
- Cac trudong danh diu (*) 13 trudng bat budc phai nhap
- Can nhap ding dia chi Email dé nhan cac thong tin phan hoi tir Bo Tai

nguyén va Moi truong.

£

Y 2 CONG DICH VU CONG TRUC TUYEN

G -

# DICHVUCONGTRUCTUYEN NOPHOSOTRUCTUYEN HUONGDANSFDUNG  LIENHE

Té chie H Ca nhan

Ho tén: * Le Lan Phurong
Béi tuong thue hign: * Céng dén v Sb CMTND/ Sb thé can cude: * 013336666
Mgay sinh: * 16/01/1987 Gigi tinh: * M v
36 dién thoai: * 091445966
Bia chi thudng tra: * 22 Xuan Binh

Thanh phé Ha Nai v Quan Bac Tir Liem v Phuéng Xuan Binh v
Tén dang nhap: * phuengll E-mail: * lanphueng160115872000@gmail .con
Matkhdu * s Nhap lai mat khdu *  essssesseen

Xac nhan dang ky- * W

reCAPTCHA

v Toi khong phai la ngudi
ma
Ding ky tai khoan

_ Bude 2: Nhin nit dé Tuu thong tin -> Hé théng s& giri mot
yéu cau xac thuc dén dia chi email ma c4 nhan di cung cép khi dang ky. Ca nhan mo

email nhan duoc cé noi dung nhu sau:

Kinh gti:  phuongll

Cdng dich vu cong truc tuyén B4 Tai nguyén va Méi trudng da nhén dwoc thng tin khai bio m tai khodn clia Quy vi.

Tai khoan: cn_phuongll cia Quy vi 33 duoc tao thanh cong!

Dé hoan thanh viéc Ging ky dich vu cdng, xin vui 1ong kich hoat tai khoan tai Gy <http:/idic hvucong monre.gov.vn:8485//Pages/KichHoatTaiKhoan. aspx?token=KIY 10+7NfGEL 4+
islesPNSeGIBuAPIAIBQBIBz fc\Waif36c tWievA/XitvOOK/dwxanwOHkMd4tBZGBwhNOnacdSUN4aICxtWIOwHSCIL\Wile 227 20Uz/2V/RF\/9btXxkrRE8\/ rr/e+miOmJ ANGtFnse2+

iz8UusQ2lepIMSGirhte0\/te AYISNA/C ABY 2mxaH>
Xin cam on sv hop tac cla Quy vi.

Quy vi lvu y: DAy 1a emal tra I61 ty dong, xin vui long khong tra 161 email nay.
Nhan chudt tai link duoc cung cip trong email dé kich hoat tai khoan -> Hoan
thanh viéc dang ky tai khoan. Ca nhan s€ dang nhap dugc vao hé théng vai tai khoan

da dang ky.
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Tai liéu hwéng dan sir dung

IV. Cap nhat thong tin tai khoan
Khi da tao thanh cong tai khoan thi c4 nhan, td chirc thuc hién viéc cap nhat
thong tin tai khoan. Viéc stra ddi, bo sung thong tin tai khoan cia t chirc, ca nhan

thuc hién trén Hé thong dich vu cong truc tuyén trong cac trudng hop sau:
- C6 sy thay d6i ctia cac thong tin dang ky cia tai khoan.
- Yéu ciu cua Hé théng dich vu cong truc tuyén.

Thong tin tai khoan bao gdm: Thong tin c4 nhan; P6i mat khau; Quan 1y tép;

4
A

Quan 1y chit ky s0.

Sau ddy s& hudng dan cap nhat thong tin tai khoan cho t6 chirc, cap nhat thong

tin tai khoan cho cé nhan cling tuong tu.
Thao tac dé vao chirc ning cip nhat thong tin tai khoan nhu sau:

- Buéc 1. Pang nhap vao hé thong, dang nhap thanh cong -> hién thi tén

tai khoan nhu hinh dudi

2
CONG DICH VU CONG TR
ST CONEIDICHVUICONG/T EE Xin chao Cty TNHH Hoang Gia ~

DICH VU CONG TRUC TUYEN  NOP HO SO TRUC TUYEN  HU'ONG DAN SIF DUNG  LIEN HE & Cap nhat thong tin tai khoan -
& Thodt
TRA CUU KET QUA HO SO DICH VU CONG TRUC TUYEN
Vui long nhap ma tra civu hé so va nhan nit tra Céng dan, té chirc dang ky st dung dich vy cong trye tuyén ciia cac linh vue tai day.
ciru dé biét két qua ho so cua quy vi dén thoi diém
hién tai.

TiM KIEM

- i
- o Dat dai ﬁ% Moi trirong @ Dia chat va khodng san
% = =2
§.
o @ Tai nguyén nrére @ KTTV va Bién dbi khi hau @ Do dac va ban db

e Vién tham e Linh virc tong hop

& Cap nhét thong tin tai khoan

- Budc 2: Tai tai khoan d3 ding nhap Nhan vao nut
->Chuong trinh hién thi giao dién “Cap nhat thong tin tai khoan” gém cac Tab:
Thong tin ca nhan; P6i mat khau; Quan 1y tép; Quan 1y chir ky s. Tab Thong tin ca

nhan duogc hién thi mac dinh ban dau.

Trang:
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Tai liéu hwéng dan sir dung

# DICHVUCONGTRUCTUYEN NOPHO SOTRUCTUYEN HUONGDANSUDUNG  LIENHE

QUANLYHO SOTRUCTUYEN v = Théng tin ¢4 nhan || Déi mat khiu H Quan Ij tép tin “ Quan Iy chir kyj sb
QUAN LY THONG TIN v
Théng tin ngudi dai dién
NOP HO SO TRUC TUYEN v
Hotén: * Nguyén Hoang Gia
Ngay sinh: * 07/1112017 Gidi tinh: * Nam v
S6 CMTND: * 046456345345 Ngay Cép:* 28/1212017
Noi cép: * Thanh phd Ha Noi v Dantoc:* Kinh v
S6 dign thoai: * 09574574564 Fax 0575675
E-mail: * abc@gmail.com Chire vu: Giam déc
Noi & hién tai: * Thén Tén Phong
Tinh H3i Duong ¥ Huyén Ninh Giang v XaAnBlc v
Bia chi thudng trd: * Thén Tan Phong
Tinh Hai Duong ¥ Huyén Ninh Giang ¥ X&AnBlc :
Théng tin Té chirc/Doanh nghiép
Tén td chire: * Cty TNHH Hoang Gia Loai hinh doanh nghiép: * Doanh nghiép ¢é phan v
Tén tiéng anh: Cty TNHH Hoang Gia Tén viéttat Cty TNHH Hoang Gia
Béitwong thyrc hién: * Té chirc ngoai nha nugc v Trang thai doanh nghiép: * Bang hoat déng v
$6 vén kinh doanh: 456456456456456 M3 56 thué: * 242342342
56 GPOKKDIS6 QB thanh Iap: * 34234234234 Ngay cAp/Ngay quyétdinh: * 200112017
Noi cap/Noi ra quyét inh: * S& ké hoach dau tir TP Ha Noi
6 dién thoai: 0437558225 Fax: 0575675
E-mail:* dvemonre2016@gmail.com Website: gdsfs
Bia diém kinh doanh: * $6 23, Ngoc Ha
Thanh phd Ha Ngi ¥ QuénBabinh ¥ Phuong Ngoc Ha v
Xac thyc: *
o Tolkhongphailanguti
may

Cap nhat thong tin

Tir giao dién trén, nhin vao tab "Théng tin ci nhan"-> Chuong trinh hién

thi nhu sau:

1. Thong tin ca nhan

Hé théng cho phép xem va chinh sira thong tin ca nhan cua tai khoan tai Tab

“Thong tin ¢4 nhan” cda chirc nang “Cap nhat thong tin tai khoan”.

Trang:
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Tai liéu hwéng dan sir dung

Théng tin ngwéi dai dién
Ho tén: *

Ngay sinh: *

56 CMTND: *

Noi cap: *

S dién thoal: *

E-mail: *

Noi & hién tai:

Bia chithwéng tra: *

Théng tin Té chirc/Doanh nghiép
Tén th chirc: *

Tén tiéng anh

Boi trgng thire hign: *

5 von kinh doanh:

506 GPOKKDISG QO thanh 1&p:

Mo cap/Noi ra quyét dinh; *

i dién thoai:

E-mail: *

Bia diém kinh doanh: *

Xac thye *

| Théng tin ca nhan H Béi mat khdu H Quan Ij tép tin H Quan Iy chiF kj sb
Nguy&n Hong Gia
071172017 Gidi tinh: * Nam v
046456345345 Noay Cép: * 28122017
Thanh phd Ha Nai Dén tde: * Kinh v
0978336989 Fax 0575675
thanhit2 10@gmail.com Chire vy Giam doc
Thén Tan Phong
Tinh Hai Durong Huy&n Minh Giang Y X3 AnBirc v
Than Tan Phong
Tinh Hai Drong Huy&n Minh Giang Y X3 AnBirc v
Cty TNHH Hodng Gia Loai hinh doanh nghiép: * Doanh nghiép co phan v

Cty TNHH Hodng Gia

Tén viét tat:

Cty TNHH Hoang Gia

Té chirc ngodi nha nudc Trang thai doanh nghiép: * Bang hoat ddng v
456456456456456 M 56 thué: * 242342342

34234234234 Nody cap/Moay quyét dinh: * 2000172017

5S¢ ké hoach dau tir TP Ha Ngi

0978336089 Fax 0575675

thanhlt2 10@amail.com Website gidsfs

S0 23, Ngoc Ha

Thanh phd Ha Nai Quan Ba Binh ¥ Phuwérng Ngoc Ha v

Toi khéng phai 1a ngudi

may

Cap nhat thong tin

Céc budc thyc hién stra o1, bo sung thong tin ca nhan nhu sau:

- Budc I: Nhan chudt tai cac trudng thong tin bat ky can sira va nhap lai thong

tin can stra, Tich chon muc Xac thuc “T6i khong phai 1a ngudi may”

- Buwde2: Nhan nut -> Chuong trinh thuc hién cap nhat

thanh cong.

12/15
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Tai liéu hwéng dan sir dung

2. DP6i mét khéu

H¢ théng cho phép d6i mat khau cua tai khoan tai Tab “P6i mat khau” cua chire
nang “Cap nhat thong tin tai khoan”.

Tir giao dién chirc nang “Cap nhat thong tin tai khoan”, nhan vao tab "Ddi mat

khau" -> Chuong trinh hién thi giao dién d6i mat khau:

5 * 2 o ,
mgirl CONGIDICH VUICONG TRU El
b4

# DICHVUCONGTRUCTUYEN NOPHO SOTRUCTUYEN HUONGDANSUPDUNG LIENHE

£ Xin chao Cty TNHH Hoang Gia ~

QUANLY HO SOTRUCTUYEN v = [ Théng tin ca nhan H i mat khau H Quan Iy tép tin H Quan Iy chir ky sb
QUAN LY THONG TIN v
NOP HO SO'TRUC TUYEN v Matxhauch

M3t khau mgi: *
Nhap lai mat khiu méi: *

Xac nhan: * N

Téi khdng phai [a ngudi
may

Céac bude thao tac doi mat khiu nhu sau:

- Buorc 1: Nhap thong tin vao céc truong:
e Mat khéu cii: Nhiap Mat khau cii
e Miat khau méi: Nhép Mat khau mai
e Nhip lai mat khau méi: Nhap lai thong tin mét khau méi
e Xac nhan: Tich chon muc Xac nhan

* Chi y: Céc trudng danh dau (*) 13 truong bat budc phai nhap.
- Budéc 2: Nhan chon nut -> Chuong trinh thyc hi¢n d6i mat
khau thanh cong.

Tir giao dién trén, nhan vao tab "Quan ly tép tin"-> Chuong trinh hién thi

nhu sau:

3. Quan ly tép tin

Heé théng cho phép Quan 1y cac tép tin ciia ca nhan, to chirc tai may chu. Cac

tép tin ndy dung dé dinh kém cho cac thi tuc hanh chinh khi ndp ho so. C4 nhan t6

Trang:
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Tai liéu hwéng dan sir dung

chire tai tép tin tir may tinh c4 nhan 1én may chu. Cac tén tin da tai 1én thi c6 thé thuc
hién x6a va tim kiém, tai vé may tinh c4 nhan.
Tir giao dién chirc nang “Cap nhat thong tin tai khoan”, nhin vao tab "Quan 1y

tép tin" -> Chuong trinh hién thi giao dién Quan Iy tép tin.

| Thing tin c4 nhan H Béi mit khdu H Quan Ij tép tin H Quén I chif kj s6 |
£ Taitap fin 1én mdy chil 4 Hily tim kiém
# Tiéudé Tén Tép Kich thwdc (bytes) Binh dang
1 Duthao thong tu He thong DVC 8.doc Du thao thong tu He thong DVC 8.doc 147968 application/msword & Thive

+ Thyc hién viéc tai tép tin kich chudt vao nut ST A T

2 Chon tép tin tir may > #» Bat diu t3i 1&n

. [ RGE
+ Thyc hién viéc x06a tép tin da tai, chon tén t€p can xo6a va kich nut -
+ Thyc hién viéc tai vé may tinh cd nhan tép tin da tai lén, chon tén t&p va kich nut

. 11
& Taive

4. Quan Iy chir ky sb

Heé thong cho phép Quan 1y thong tin chit ky s6 cua tai khoan tai Tab “Quaén ly
chit ky s6” cua chirc ning “Cap nhat thong tin tai khoan”.

Tir giao dién chirc nang “Cap nhat thong tin tai khoan”, nhan vao tab "Quan Iy

chir ky s6" -> Chuong trinh hién thi giao dién:

N TCONCIDICH VU CONG TRUC TUVEN I CV a1 Hodng Gin ~

HUGNG DAN SUFDUNG  LIEN HE

#  DICHVUCONG TRUCTUYEN  NOP HO SO TRUC TUYEN

QUANLY HO SOTRUCTUYEN ~ = Théng tin ¢ nhan H Béi mat khiu ” Quan Iy tép fin ” Quan Iy chi ky sb
QUAN LY THONG TIN -
NOP HO SO'TRUC TUYEN v S0 higu ching thu sd

Ngdy hiéu luc

Ngay hét hidu luc

STT §6 hiéu chimg thir sé Ngay hiéu lyc Ngay hét hiéu luc Ngay bat dau dang ky Ngay hét han dang ky
1 18222326666 08/05/2017 09/05/2017 0B/05/2017 09/05/2017
2 213554565 08/03/2017 270312016 08/03/2017 27312016
3 213554565 08/03/2017 2710312016 08/03/2017 27372016
4 656767567 18/0172017 0410212017 19/01/2017 0410212017
5 234523423423423 1700172017 18/01/2017 1700172017 18/01/2017
6 sdfdf 100172017 26172017 100112017 26/1/2017
7 sdfdf 100172017 26/0172017 100172017 26/01/2017
8 339045934509345435 08/0122017 1200112017 08012017 1210172017
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Tai liéu huong dan sir dung

Céc budc thao tac dé nhap thong tin chit ky so:
- Buorc 1: Nhap thong tin vao céc truong:
e S0 hiéu chirng thw s6: Nhap S6 hiéu chung thu s6
e Ngay hiéu luc: Nhap Ngay hiéu luc
e Ngay hét hiéu hre: Nhap ngay hét hiéu lyc.

- Bude 2: Nhan nit -> Chuong trinh thong bao "Luu chit ky s thanh

cong"

Trang:
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